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Equipment Maintenance List INSERT YOUR ORGANISATION LOGO HERE


[bookmark: _GoBack]The following table represents examples of equipment that is battery or electrically operated and the types of servicing and calibration, and/or monitoring and checking typically encountered.

	Item
	Servicing/Calibration
	Monitoring/Checking
	Parts/Supplies

	Audiometer
	In accordance with the manufacturer’s recommendations.
	In accordance with the manufacturer’s recommendations.
	

	Auriscope
	Monthly clean of viewing glass or as required.
	Replace or recharge batteries when light dims.
	Spare batteries (standard or rechargeable), globe 

	Computer system including backups
	According to the maintenance and servicing program.
	Server temperature.
	Backup media, spare computer

	Dermoscope
	Monthly clean of viewing glass or more frequently as required.
	Replace or recharge batteries when light dims.
	Spare batteries (standard or rechargeable), globe

	Defibrillator
	
	Monthly check of function or in accordance with the manufacturer’s recommendations.
	Battery

	ECG
	Annual servicing and calibration by qualified technician.
	Each ECG push check button (1mv=large square).
	ECG paper

	Electrical cords and  all computers, printers and appliances
	Annual testing and tagging by a qualified person.
	
	

	Fire Extinguishers
	Biannual check by qualified technician ie: MFB or private service.
	
	

	Generator
	Annual full test of function.
	Monthly check fuel level and starts.
	Fuel

	Glucometer
	Annual comparison of an actual blood sugar level with a glucometer reading of same blood sample.
	Monthly.
	Test strips, batteries




	Item
	Servicing/Calibration
	Monitoring/Checking
	Parts/Supplies

	Non-medical items e.g.  door mats, floor surfaces
	Yearly inspection and replacement as required.
	Warning signs displayed when wet or fall risk is evident.
	

	Ophthalmoscope
	Monthly clean of viewing glass or as required.
	Replace or recharge batteries when light dims.
	Spare batteries (standard or rechargeable), globe

	
Oxygen
	Annual servicing and checking by qualified technician.
	Weekly check that cylinder at least ¼ full. 
	Spare cylinder available

	Panic Buttons
	
	Monthly check.
	

	Printers
	
	
	Spare cartridges

	Scales
	
	Compare with a known weight.
	

	Smoke Alarms
	Replace batteries annually.
	Monthly check.
	Spare battery

	Spirometer
	Servicing and calibration according to manufacturer’s recommendations. 
	Regular calibration using 3L syringe.  Monthly clean or more frequent as required.
	Disposable mouth pieces, preferably one way and preferably filtered

	Steriliser
	Annual servicing, calibration and validation by a qualified technician.  
	Maintenance and regular cleaning according to manufacturer’s instructions.
	Deionised or Distilled water, bags or pouches, printer paper and ink cartridge, chemical indicators, sealing tape, spares for heat sealer if used

	Sphygmomanometer
	Annual checking against a mercury device or recently checked aneroid device. Cleaning and checking of mercury by qualified technician if required. 
	
	Cuffs various sizes
Spare standard cuff and bladder, bulb and control valve

	Telephone System
	
	Quarterly check of battery back-up function.
	




	Item
	Servicing/Calibration
	Monitoring/Checking
	Parts/Supplies

	Thermometer
	Compare against mercury oral thermometer or other electronic thermometer.
	
	Batteries, covers

	UPS (Computer) 
	
	Quarterly monthly check of battery back-up function.
	

	Vaccine Storage
	Annual logging of fridge temperature using a calibrated data logger. Replace batteries on min/max thermometer annually.
	Twice daily min/max temperature recording.
	Spare batteries
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